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REPRODUCTION REQUEST FORM 

REQUESTER INFORMATION 

Name: __________________________________________      Organization: ____________________________________________ 

Mailing address:  ____________________________________________________________________________________________ 

                             ____________________________________________________________________________________________ 

Phone: __________________________________________       Fax: ___________________________________________________                       

Email:  __________________________________________ 

 

REPRODUCTION REQUESTED 

Artist name: ______________________________________     Title of artwork: __________________________________________ 

Collection: _______________________________________     Object number: ___________________________________________ 

Format required (jpg, tiff):  __________________________________________ 

Date required by: __________________________________________________ 

 

PURPOSE OF REPRODUCTION 

Please specify:  ______________________________________________________________________________________________ 

 

FORMAT OF REPRODUCTION 

Please specify:  ______________________________________________________________________________________________ 

Size:           ⅛th of a page           ¼ of a page           ½ of a page           ¾ of a page           Full page           Front cover           Back cover  

 

PRINT RUN OR CIRCULATION 

Run:           2500 or less             2501-5000            5001 or more         

Circulation:             50,000 or less                 50,001-100,000                100,001 or more 

 

PUBLICATION DETAILS 

Author/producer: ___________________________________      Publisher:  _____________________________________________ 

Title and nature of publication/program: __________________________________________________________________________ 

Expected price per unit:  _____________________________       Expected date of publication: ______________________________ 

 

RIGHTS REQUESTED 

             Single country rights                  North American Rights                    World Rights  

 

PAYMENT OF FEES 

Invoice will follow receipt of Reproduction Request form. All requests will be subject to a $50 CAD flat rate Administration Fee. 

Domestic requests will be subject to GST/HST.  

 

In consideration of the Licensee paying the fees, Art Museum hereby agrees that the Licensee may use the Image supplied upon the 

Terms and Conditions contained herein. 

 

Licensee name and title (please print): __________________________________________________________________________ 

 

Licensee signature: _____________________________________________________     Date: _____________________________ 
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IMAGE REPRODUCTIONS TERMS AND CONDITIONS 

 

1. License. Permission to reproduce images is non-exclusive and non-transferable and is granted for use in one publication and for one 

edition, in the language specified. If subsequent editions and publications are required in different media and/or languages, additional 

costs will be added to the pre-set reproduction fee. Rates for formats or uses not listed will be quoted upon request. No work from the 

collections at Art Museum may be reproduced without written approval from Art Museum and, if applicable, from the work’s 

copyright holder.  

 

2. Identification and Credit Line. Full identification of the image, as specified by Art Museum, must appear either directly adjacent 

to the reproduction, on the page facing or the reverse page, in a list of illustrations or an appendix. This must include artist’s name 

(where known), title, date, medium and credit line. The credit line will be provided by the Art Museum. Abbreviations are 

discouraged. Requests to modify the order information must be approved in writing by the Art Museum.  

 

3. Reproduction Requirements. Only photographic materials provided by the Art Museum may be used for reproduction. Each 

image must be reproduced in its entirety and may not be altered in any way, without prior written permission. This includes, but is not 

limited to, bleeding, cropping, printing on colour stock or with coloured ink, superimposing or overprinting, and electronic 

manipulation. A specific detail must be approved in advance by Art Museum and the word “detail” must appear in the caption. The 

Art Museum reserves the right approve “proofs” in advance of publication.  

 

4. Disclaimer. Art Museum assumes no responsibility for infringement of copyright laws, or improper or illegal use that may arise 

from the reproduction of works from the permanent collections. The Art Museum assumes no responsibility for any royalties or fees 

claimed by an artist’s or his/her estate or agent. The applicant agrees to indemnify and hold the Art Museum harmless against any and 

all such claims, including copyright infringement claims, royalty or fee demands and/or actions, including costs thereof, arising as a 

result of the applicant’s reproduction of works in the permanent collections.  

 

5. Copy of a Publication. Upon date of publication, the applicant agrees to provide the Art Museum with a complete, gratis copy of 

the publication in which the image(s) is/are reproduced. This copy should be sent, at no cost, to the Collections Manager, Art 

Museum.  

6. General. The Art Museum reserves the right to deny permission to reproduce an image from the permanent collections to any 

applicant whose product is not acceptable to Art Museum for any reason. Permission to reproduce works of art in the permanent 

collections is granted only to publications protected by copyright. Art Museum University of Toronto reserves the right to negotiate or 

waive fees. A 50% reduction is applied to all image usage fees for non-profit organizations.  

I hereby acknowledge that I have read and understood the terms and conditions above, as provided by Art Museum, and I agree to all 

terms. 

Licensee name and title (please print): __________________________________________________________________________ 

 

Licensee signature: _____________________________________________________     Date: _____________________________ 

 

 

Art Museum staff name and title:  ______________________________________________________________________________ 

 

Art Museum staff signature: ______________________________________________     Date: _____________________________ 
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